
Rules of Procedure for the Orderly Conduct of Town Board Meetings 

 

The quality of decisions is directly proportional to the quality and quantity of 
input.  The Board values and appreciates the input to decision making we receive 
from citizens especially those who take the time to attend Board meetings.  In 
order to encourage attendance at Board meetings, meetings will be conducted 
with civility and decorum.  The following rules will help facilitate these 
expectations: 

 

Board members will be available for informal conversation both before and after 
Board meetings. 

Anyone may sign up to speak for 3 minutes at the end of the Board meeting.   A 
clip board will be on the Board table and persons may request time as they arrive.  
The total time allowed for public formal input will be 30 minutes.  Public 
comments must not be derogatory or be related to personnel matters or pending 
litigation. 

Once the Board meeting begins, no verbal input from the public will be allowed.  
If a member of the public feels the need to interject a correction or add 
information (one or two sentences) they must raise their hand and wait to be 
called upon. 

Board members will respect the input and decisions of their colleagues.  If a 
discussion between Board members becomes heated or there appears to be 
animosity developing, the Supervisor may call a brief (5 minute) break in the 
proceedings for the purpose of caucus or cooling off. 

Anyone speaking out of turn, or acting in a threatening or intimidating manner at 
a Board meeting will be called “out of order” by the presiding Supervisor.  If the 
individual is again found out of order, the Supervisor will issue a second warning.  



The third time an individual disrupts the meeting; the Supervisor will request the 
individual be escorted out of the building for the remainder of the meeting. 


